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Tender Document  
 

For 
 

Open Tender for Carpentry, furniture, false ceiling, electrical, and miscellaneous 

works to be carried out at Islampur Branch under Siliguri Regional Office 

 

 

Name of the Tenderer: - ______________________________________________ 

    

      ______________________________________________ 

 

      ______________________________________________ 

     

        

Last Date of Submission: 12.02.2026 at 4.00 PM 

 

 

Date of Opening: 12.02.2026 at 04.30 PM 

 

 

 

 

 

 

For any enquiry contact: 

CENTRAL BANK OF INDIA, 

Business Support Department, 

Regional Office-Siliguri 

e-mail – gadsiliro@centralbank.bank.in 

Mob. No. - 9002955158 

 

 

(To be submitted in online mode only) 

 

Tender for  

Renovation (Furniture, Electrical, Data cabling & Air-Conditioning) Work at  

Islampur Branch under Siliguri Region 
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APPENDIX TO GENERAL CONDITIONS OF CONTRACT 

1 
Issuance of tender 

document 

Tender document will be available on Bank’s e-procurement 

portal https://centralbank.abcprocure.com/EPROC/  

From 22.01.2026. 

2 Tender Fee 

₹ 2,000/-including GST (non-refundable) in the form of DD in 

favor of Central Bank of India payable at Siliguri. Micro and Small 

Enterprises are exempted on submission of valid MSME 

Certificate. 

3 EMD/Bid Security 

₹ 20340.00/- (Rupees Twenty Thousand three hundred forty only) 

refundable: Around 2% of estimated cost in the form of DD/ FD or 

unconditional BG  from Scheduled Bank in favor of “Central Bank 

of India” payable at Siliguri with validity up to 60 days after expiry 

of tender validity. Micro and Small Enterprises are exempted on 

submission of valid MSME Certificate.  

4 Estimated Cost ₹ 10,16,583.75/- plus applicable GST 

5 

Last date and time for bid 

submission and Bid re-

encryption  

12.02.2026 up to 4.00 pm 

6 
Place of submission of 

Technical Bid  

All the scanned copies of Technical bid document shall be 

uploaded online. 

7 Pre Bid Meeting  Not Applicable 

8 
Date of Opening of 

Eligibility /Technical Bid 

12.02.2026, 4.30 pm or after that any other date which may be 

decided by the Bank.  

9 
Place of Opening of 

Tender/ bids 

BSD Department, Regional Office Siliguri, Ramkrishna Road, 

Ashram Para, 734001 

Note: - Vendors are advised to make presence of themselves/ 

their authorized person at the time of opening of financial bid. 

10 Tender validity 120 Days from the date of opening of financial bid 

11 
Time period for work 

completion 
45 Days from date of issue of work order by Bank. 

12 
Interim/Running /Final 

Payment 

The payments of running (RA) and final bills shall be made as per 

the procedures   approved for making payments by Central 

Bank of India, as under :- 

1. 50% - 1st RA bill to be paid after completion of all Interior/ 

Furnishing Works like Partition, Paneling, False Ceiling, Tables 

and Counters etc. Vendor has to submit photographs of 

work executed and the same shall be confirmed by 

branch. 

2. 45% - Final bill on completion of work in all respects & duly 

verified by the Bank’s Architect/Civil Engineer. 

3. 5% - Release of Retention amount after successful 

completion of defect liability period of 12 months from the 

date of verification of Bill by Bank’s Civil Engineer/Architect. 

The final bill/ invoice may be submitted by contractor within a 

period of one month from the date of completion and 

Architect/Civil Engineer shall check the bill along with 

measurement and submit his recommendations within a period 

of one month. The Bank shall pay the amount within a period of 

10 days from date of verification of Bill if there is no dispute in 

respect of rates and quantities subject to Bank’s satisfaction. 

https://centralbank.abcprocure.com/EPROC/
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13a Performance Security 

3% of Bank’s accepted tender amount. Successful bidder 

including MSME vendor has to submit bid/ performance security 

of 3% of final Bank’s accepted tender amount in the form of 

Demand Draft, Fixed Deposit Receipt or unconditional Bank 

Guarantee in favor of Central Bank of India payable at Siliguri. 

This should remain valid for a period of 60 Days beyond the date 

of completion of all contractual obligations of the contractor 

including warranty obligations. EMD/ Bid security should be 

refunded to the successful bidder on receipt of Performance 

Security. 

13b 
Additional Performance 

Security 

IN CASE TENDERED RATE IS BELOW CERTAIN 15 % OF BANK’S 

ARCHITECT’S ESTIMATE, SEPARATE BOND OF AMOUNT 

EQUIVALENT TO 25% OF DIFFERENCE OF BANK’S ESTIMATE & L1 

AMOUNT WILL BE REQUIRED FROM TENDRER FOR THE QUALITY OF 

WORK/ WORKMANSHIP AS PER DRGS. & SPECIFICATIONS. 

14 Retention Amount 

Bank will deduct 5% of final verified bill amount as retention 

amount. Retention amount will be released only after successful 

completion of defect liability period i.e. 12 months from the date 

of issue of completion certificate.  

15 
Mode of Submission of the 

Tender  

Financial bids are accepted in Online mode only. No 

hard copies of financial bids will be accepted/ 

evaluated by Bank. 

 All the scanned copies of Technical bid documents shall be 

uploaded online before tender closing time. 

16 Defect liability period 12 months from issue of completion certificate  

17 

Liquidated damages for 

non-completion of work 

within stipulated period. 

0.5% per week subject to maximum of 10% of contract value. 

18 Terms of Rates 
The quoted rates shall be inclusive of all and shall be EXCLUDING 

OF GST ONLY. 

19 
Period of honoring interim 

Certificate 

15 Working days after the submission of the interim Bill/ BOQ. 

20 
Period for honoring final 

Certificate 

30 working days after the submission of the Final measurements/ 

BOQ. 

21 Validity of Rates 

The quoted Rates in the Tender shall remain valid till the 

completion of the work.  No escalation in rates shall be allowed 

in any case. 

22 
Electrical Contractor 

Contractor has to employ Registered Electrical contractor after 

taking prior approval of the credentials of Electrical contractor, for 

proposed electrical work as per the tender. Contractor has to 

submit  

 copy of license of Electrical Contractor valid till 30.04.2026 

(Minimum 3 months beyond the month of floating of tender) 

 Certificate on letterhead of Electrical Contractor stating that 

he has carried out all electrical works mentioned in final 

invoice. 

23 Extra Items 
The contractor shall not execute the item for which the rate 

cannot be derived from the Tender. He shall submit the Rate 
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analysis for such item on actual cost plus 15% as over-heads, 

establishment charge and contractor’s profit, and get it 

approved by Bank’s Engineer/Architect before starting the work 

of such items. 

24 Working Hours 

Most of the work may take place at contractors workshop, 

However in case if the work is to be executed in a working 

premises of the Bank the same shall generally be execute after 

office hours of the Bank i.e. in the evening, early morning and 

Bank holidays. The Bank shall make necessary arrangements 

required or their part of such working. The work shall be carried 

out in such a way that minimum disturbance is caused to the 

functioning of the Bank/ Branch. The Contractor shall make all 

necessary arrangement for cleaning the premises every day and 

to ensure the complete safety of the furniture, machinery, 

computers, plants, equipment etc. lying in the premises and also 

provide safeguard from dust etc. for night working. No extra 

charge shall be paid. 

25 

 Contractor shall shift and rearrange necessary Furniture/ Fixture 

to keep site tidy and clean protect office equipment by 

covering during execution. If contractor fails then Branch 

Manager/ Office Head shall employ other agency for the job 

and cost incurred shall be recovered from the bill Amount of 

contractor. 

26 

 Electrician/ Network Technician/ Carpenter/ A.C Technicians 

shall remain present at site at all the time during execution of 

work to avoid any power/ Network failure/ Disturbance of 

branch/ Office functioning. 

27 

 Contractors shall have to make necessary temporary 

arrangement to the satisfaction of Branch Manager/ Office 

head for Electrification/Data Cabling/Furnishing/A.C. No extra 

payment shall made for this. 

28 

 On completion of work all contractors shall give detailed 

measurements/ circuit diagram/ List of materials/warranty 

certificate/ Test reports duly signed and sealed. 

29 
 All hidden measurements must be got checked/ recorded 

before concealing. 

30 

 All material and makes shall be as per specifications any 

deviation will not be accepted without written permission of 

Architect/ Bank’s Engineer/Architect. 

 

 

 

Seal & Signature of Contractor  
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NOTICE INVITING TENDER 

REF. NO.: RO:SLG:BSD:2025-26:43                                  Dated: 20.01.2026 

 

Dear Sir/ Madam,  

Reg: Tender for Renovation (Furniture, Electrical, Data cabling) works at Islampur Branch under 

Regional Office, Siliguri. 

 

 

Please note the following:-  

1. Central Bank of India, invites you to tender for the aforesaid work.  

2. Tender can be submitted in online mode only on bank’s e-procurement portal 

            https://centralbank.abcprocure.com/EPROC/  

 

Bids are to be submitted only through ONLINE MODE. Physical / hard copy of 

financial bids shall be rejected and shall not be considered for further tender 

processing. Scanned copies of Technical bid documents shall be uploaded/ 

submitted online.  

Scanned copies of technical bid documents shall also be uploaded online. However 

Financial Bid/ Price Bid shall be submitted only in online mode. No off-line financial bids will 

be accepted/ evaluated. 

Vendors confirming to eligibility criteria mentioned in this tender document shall apply for the 

tender. Any question/ doubts related to tender document may be clarified with Bank over 

phone/ mail on working days during Office hours. The bids shall not include any conditions 

whatsoever. Only unconditional tenders will be accepted. Any conditional tender will be 

liable for rejection. Any bidder desirous of imposing any condition having financial 

implication should read the tender appropriately and should not put any condition in the 

tender. 

3. The Technical Bid envelope should be submitted online on and before 4.00 PM on 12.02.2026. 

The Technical Bid of tender will be opened at 04.30 PM on 12.02.2026 or any other date 

which may be decided by Bank in due course at above mentioned address in presence of 

tenderers or their authorized representatives who choose to be present. Opening of Financial 

Bids will be informed well in advance to technically qualified bidders.    

     4.  Tenders didn’t submitted timely on account of any reason whatsoever and telegraphic and 

faxed tenders shall not be entertained.  

     6.  The Defect Liability Period of the said work shall be for 1 year from the date of issue of work 

completion certificate. 

     7.  Validity of the Tender shall be 120 days from the date of opening of Financial Bid.  

     8.  The Bank does not bind himself to accept the lowest or any tender and reserves the right to 

accept or reject any or all tenders, either in whole or in part, without assigning any reason for 

doing so. 

 

 

 

 

 

https://centralbank.abcprocure.com/EPROC/
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     9.  Any addendum/corrigendum thus issued shall be part of the Tender Documents and shall be 

published on the Bank’s website only. Tenderer shall enclose the same with their bid 

documents. 

    10. For any further information on the tender, Central Bank of India, BSD Department, Regional 

Office, Siliguri may be contacted.  

 

 

 

Regional Head 

Central Bank of India,  

Regional Office, Siliguri 
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FORM OF TENDER 

Regional Head 

Central Bank of India,  

Regional Office 

Siliguri 

 

Reg: Tender for Renovation (Furniture, Electrical, Civil, Data cabling) works at Central Bank of India, 

Islampur Branch under Regional Office, Siliguri. 

 

Dear Sir / Madam,  

1.  Having examined the requirement and scope of work, having visited the site and having 

satisfied ourselves as to the location of the site and working conditions, I/We hereby offer to 

execute the above works at the respective rates which I/We have quoted, for the said scope 

of work. 

2.  I/We shall execute works at my/our tendered rates together with any variations in quantities 

approved by the Employer/ Bank. 

3.  In the event of this tender being accepted, I/We agree to enter into and execute the 

necessary contract agreement required by you. I/We agree not to employ Sub-Contractors 

other than those that may be approved by you.  

4.  I/We agree to pay and bear Income-tax, GST, Works Contract Tax, Labour Welfare Fund 

Charges, Octroi duties and all other taxes etc. as prevailing from time to time on such items 

for which such taxes and charges are levied by the appropriate authorities. The rates shall be 

quoted in all inclusive except GST. 

5.        I/We are responsible for any issues related to ESI, EPF, Minimum Wages, Contract Labour or 

other Labour laws as prevailing from time to time.  

6.  I /We understand that you are not bound to accept the lowest offer or bound to assign any 

reasons for rejecting our tender.  

7.  I /We agree to keep our offer open for 120 days from the date of opening of the Price Bid.  

 

Thanking you,  

Signature of Tenderer with Seal & Address  

Date:  

 

 

 

 

 

 

 



Renovation work of Islampur Branch Premises under Regional Office Siliguri Page 9 
 

ELIGIBILITY CRITERIA 

1. ELIGIBILITY CRITERIA FOR APPLYING TO TENDER 

Only those contractors who have worked for reputed organizations viz. Central Govt./ State Govt./ 

Autonomous Body/ PSU/ PSB/ RBI / Scheduled Private Sector Banks/Scheduled Foreign Banks 

/Regional Rural  Banks, etc. and have executed similar type of works can furnish documentary 

evidence of complying with the following criteria, shall apply:- 

1.1. Average Annual financial turnover during the last 3 years, ending 31st March 2025 of the 

previous financial year, should be at least 100% (Rs. 10,16,583.75 /-) of the estimated cost. 

This should be duly audited /certified by Chartered Accountant.  

1.2. Experience of having successfully completed similar works during last 5 years ending last day 

of month previous to the one in which applications are invited should be either of the 

following:-  

a. Three (03) similar completed works costing not less than the amount equal to 40%           

(₹ 4,06,633.50) of the estimated cost. or 

b. Two (02) similar completed works costing not less than the amount equal to 60%               

(₹6,09,950.25) of the estimated cost. or 

c. One (01) similar completed work costing not less than the amount equal to 80% 

(₹8,13,267.00)  of the estimated cost. 

1.3. Have a registered Office in West Bengal. 

1.4. Must have valid PAN and GST registration number. 

1.5. Completion certification with regards to the works mentioned for experience (point 1.2) 

to be issued by Competent Authority will only be considered as credential. If the 

Completion certificate issued by Competent Authority does not reflect the type of work, 

then Final bill / Schedule of Quantity of the qualifying works also to be attached along 

with the Completion certificates. 

1.6. ELECTRICAL INSTALLATION: The whole of the Electrical & Data cabling installation shall be 

carried out by a registered licensed Electrical Contractor's firm authorized to work in West 

Bengal state. For this vendor shall either submits his valid Electrical Contractors license or 

an agreement with major registered licensed Electrical Contractor's firm for carrying out 

said proposed Electrical works. 

Notes: 

1. Out of the above said completed works, the contractor should have completed in Central/ 

State Govt./ Autonomous Body/ PSU / PSB. 

2. Similar Works shall means: Furnishing (combination of Interior/furniture  

& electrical works with data cabling & air-conditioning) works related to new & repair/ 

renovation of offices/ branches etc. Electrical work must be minimum 25% of total work in each 

similar work.  

3. All documents should be duly signed by the contractor taking the responsibility of the same. 

4. Contractors who have been disqualified by Bank due to any reasons will not be considered.  

5. Only such contractors who fulfill the aforesaid eligibility criteria need to apply. 

6. EMD of un-successful bidders will be returned without any interest after finalization of contract. 
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2.    EVALUATION CRITERIA: 

For the purpose of Tender, the short listed eligible applicants will be evaluated in the following 

manner:- 

2.1. Tenders without tender Fee and EMD shall be out-rightly rejected and shall not be evaluated 

for Technical eligibility, except the MSME vendors.   

2.2. The initial eligibility criteria prescribed above (in respect of experience of similar class of works 

completed) shall first be scrutinized and the applicant’s eligibility for Tender for the work is 

determined. 

2.3. Only the applicants who meet the eligibility criteria specified as above will be evaluated on 

the basis of details furnished by them. 

2.4. If necessary, the authorized representatives of Bank will visit all/ few projects/ sites which are 

recently executed/ being executed by the applicants, in order to evaluate the performance 

of the applicants. 

On the basis of the eligibility criteria mentioned above and after the evaluation of the 

applicants based on the site visit report, if any, credentials submitted by the applicants, 

confidential reports obtained from various clientele (wherever necessary), Financial Bids of 

only technically qualified/ pre-qualified Contractors will be opened on the date which will be 

informed in due course by the Bank.  

 

2.5     Work shall be awarded as per evaluation criteria / L1 bidder to eligible bidder. 

 

 

 

 

Seal & Signature of the tenderer 
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Mandatory information required for Prequalification of the bidders 

Important:   

1. Please type or handwrite in capital letters. 

2. Attach copies of the supporting documents. 

3.       Please use additional sheets if required. 

Name of the Bidder:  

Email address:  

Telephone number office:  

Telephone number office:  

Fax no.:  

Address 1:  

Address 2:  

City:  

Pin code:  

Year of Establishment:  

Status of the Firm: Proprietary / Partnership / 

Pvt. Ltd. / Pub. Ltd. 
 

Names of the directors/Partners/proprietor:  

Name and address of the Bankers – 1:  

Name and address of the Bankers – 2:  

Name and address of the Bankers – 3:  

Registration number and date with Registrar 

of Companies/Firms: 
 

PAN Number:  

GST Number & certificate:  

Request copies of the Balance sheet:  

Empanelment with the other Companies / 

PSUs  (if any) 
 

Field of activities:  

Main Activity:  

List: particulars of successfully completed 

works during last Three years amounting as 

per eligibility criteria 

 

List: Number of Technical staff working in the 

organization: 
 

List number of other staff working in the 

organization: 
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Have you in past carried out any works for 

CENTRAL BANK OF INDIA or its subsidiaries? 
 

Have you been ever disqualified or levied 

penalty by the Bank in past for non-

fulfillment of the contractual obligations. If 

yes, please provide details in brief: 

 

Have you been ever been put on a holiday 

list or banned by any Public Sector Units? If 

yes please provide details in brief: 

 

 

 

FINANCIAL STATUS:- 

Sr. 

no 
Financial year 

Turnover of 

the firm (In 

Rs Lakhs) 

Profit/ Loss 

 (in ₹ ) 

Enclose certified copies of 

audited balance sheets / 

chartered accountant’s 

certificate. 

Yes No 

1 2022 - 2023 

 

 

   

2 2023 - 2024     

3 2024 - 2025     
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Furnish copies of audited Balance Sheet and Profit & loss account (audited, as applicable) for the 

last three years. 

I/We confirm that to the best of my/our knowledge above information is authentic and accept that 

any deliberate concealment will result to disqualification at any stage.  

NOTE: 

(1) ALL TENDERS MUST BE SUBMITTED WITH LAST THREE YEARS INCOME TAX RETURNS OR AUDITED 

BALANCE SHEET. 

(2) ALL TENDERS MUST HAVE ADEQUATE WORK ORDERS OR COMPLETION CERTIFICATES FOR TECHNICAL 

QUALIFICATION. 

 

 

 

Seal and Signature of the Bidder/s. 

 

Date: 

Place:  
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INSTRUCTIONS TO TENDERERS 

A.  LOCATION: The Proposed site is located at:-Central Bank of India, Islampur Branch, Islampur. 

Tenderers must get acquainted with scope of work (as per BoQ), conditions of contract and 

other conditions carefully before tendering. No request for any change in rates or conditions 

for want of information on anything whatsoever in these Tender documents shall be 

entertained after receipt of tenders.  

The tenderers are advised to inspect the site to ascertain the nature of site, access there to, 

location for execution of the work. The tenderers must examine and inspect the site of the 

work and acquaint themselves with all local laws, regulations and practices.  

B.  SUBMISSION OF TENDER: - 

1.  Scanned copies of technical bid documents shall be uploaded in online bidding. 

2.        Financial bids are accepted in online mode only. Financial bids submitted in hard copy will be 

rejected and will not be evaluate further.  The rates shall be filled online bidding and only as 

per the Financial/ Price Bid/ BOQ given in the Tender Document.  

3.  Any conditions/stipulations mentioned in the tender may not be taken into consideration for 

evaluation of the tenders.  

4.  Tenderers are requested to quote strictly as per the terms and conditions, specifications, 

standards given in the tender document and not to stipulate any deviations.  

5.  Addenda to this tender document, if issued, must be signed and submitted along with the 

technical bid document.  

6.  All pages of this document are to be seal and signed by the bidder in token of his 

acceptance of the conditions thereof. All pages of tender documents shall be signed at the 

lower right hand corner or signed wherever required in the tender documents by the 

tenderer or by a person holding power of attorney authorizing him to sign on behalf of the 

tenderer before submission of tender.  

7.  The tenderers should quote the rates in figures (English) as well as in words. 

8.       Corrections and Erasures: All corrections and alterations in the entries of tender papers must be 

attested by initials of tenderer, overwriting of the figures is not permitted. 

9.      The tender shall contain the names, residence and place of business of person or persons          

submitting and signing the tender and shall be signed by the Tenderer with his usual 

signature.    Partnership firms shall furnish the full names of all partners in the tender. It should 

be signed in the name of the partnership by all the partners or by duly authorized 

representative/s followed by the name and designation of the person/s signing. Tender by a 

Company or Corporation shall be signed by an authorized representative, and a power of 

Attorney on their behalf shall accompany the tender in Envelope. A copy of the partnership 

deed of the firm with names of all partners shall be furnished. 

10.    In quoting rates, the tenderers are advised to take into account all factors including any 

fluctuations in market rates. No claim for enhanced rates will be entertained on this account 

after acceptance of the tender or during the currency of the contract. 

11.     The rate to be quoted by the tenderer shall be firm and shall cover and include cost of all 

materials required for upkeep of the premises, wages to the laborers, supervisors, equipment 
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deployed, contractors profit, transportation charges and all statutory levies, taxes such as 

"Octroi, sales tax, Labour Cess, VAT, excise duty, PF, ESI etc. but excluding GST. 

 

12.     The tenderer shall note that no claim for enhancement of rates/ cost escalation, on the 

ground that cost of materials, labor has increased; existing statutory levies have been 

increased, after tender, or in any other ground, will be entertained on any account. 

 

13.       Before tendering, the tenderers are advised to inspect the site of work and its environments 

and be well acquainted with the actual working and other prevailing conditions. The 

tenderer should specifically note that it is tenderers responsibility to provide all items which 

are not specifically mentioned in the scope of works, but which are necessary to complete 

the subject services. 

 

14. The bank will not be bound to accept the lowest tender and reserves the right to accept or 

reject any or all the tenders without assigning any reason whatsoever. Also bank may accept 

part of any tender or entrust the entire work to any contractor or divide the work to more 

than one contractor (item wise) without assigning any reason or giving any explanation.  The 

rates quoted by the contractor will hold good for this bifurcation and no compensation will 

be paid on this account. 

 

15. The bank will not be bound to accept the lowest tender and reserves the right to accept or 

reject any or all the tenders without assigning any reason whatsoever. Also bank may accept 

part of any tender or entrust the entire work to any contractor or divide the work to more 

than one contractor (item wise) without assigning any reason or giving any explanation.  The 

rates quoted by the contractor will hold good for this bifurcation and no compensation will 

be paid on this account. 

 

16.      Joint tenders shall not be considered. 

17.      Within 24 hours of receipt of Intimation regarding acceptance of his tender by the Bank, the 

tenderer should send his acceptance of the work order in writing. It the tenderer does not do 

that, or does not start the work within 24 hours of such intimation to him or fails to give justified 

reasons not to do so, acceptance of his tender would be withdrawn and Earnest Money 

Deposit would be liable to be forfeited. 

 

18.      The contractor has to maintain an attendance register of the persons deployed at site and 

the same will be inspected by the Bank time to time. 

 

19.    If any of the labour employed by the contractor is found to be under performing or any 

misbehavior is found / reported while on duty, Bank reserves the right to ask for a suitable 

substitute. 

 

20.    No alterations or additions are to be made by the Contractors to the tender document. 

Violation of this instruction will attract rejection of the tender at the discretion of the Bank. 

21.     The earnest money of the successful tender shall be adjusted in the retention amount. 

22. Witness: Witness and sureties shall be persons of status and propriety and their names,       

occupation and address shall be stated below their signatures. 

23.  SCOPE OF WORK: 

The contractor selected for execution of the work shall be conversant with all codes of 

practice, rules of local authorities and procedures for obtaining approvals from any authority 

or as the case may be.  

The work shall include the following items of work broadly: 

The works shall include Renovation of Central Bank of India, Islampur Branch premises having 

furniture, electrical, Data, Air-conditioning etc. works or any other similar work mentioned in 

BOQ. The work shall be executed as per the directions of Engineer-in-Charge as per the 

Bank's requirement and tender specifications. Works not covered in the specifications shall 

be carried out as per relevant Indian Standards Code of Practice and specifications of 

materials with prior approval of Bank’s Engineer / Architect. 
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24. TENDERER SHALL VISIT THE SITE 

The intending tenderer shall visit the site and make themselves thoroughly acquainted work 

to be executed, local site condition, nature and requirements of the works, facilities of 

transport condition, effective labor and materials, access and storage for materials. The 

successful tenderer will not be entitled to any claim of compensation for difficulties faced or 

losses incurred on account of any site condition which existed before & after the 

commencement of the work or which in the opinion of the Bank/Architect might be deemed 

to have reasonably been inferred to be so existing before commencement of work. 

25.  Any printing or typographical errors /omissions in tender document shall be referred to the 

Employer and his interpretation regarding correction shall be final and binding on 

Contractor.  

26.  TRANSFER OF TENDER DOCUMENTS: 

Transfer of tender to another is not permitted in any case.  

27.  RETENTION MONEY: 5% of the cost of duly verified work done.  

28.      RELEASE OF RETENTION AMOUNT: After 1 year from the date of completion of work and 

handing over the site by contractor to Bank and attending the work defects by contractor 

arising in this 1 year up to the Bank's satisfaction.  Necessary deduction from retention money 

shall be made from the expenses done by Bank in rectification of defects, if not attended by 

contractor or so within one week of intimation by the Bank.  

29.     VALIDITY: Tenders submitted by Tenderers shall remain valid for acceptance for a period up to 

the end of 120 days from the date of opening of the price part of the tender. The tenderers 

shall not be entitled to revoke or cancel their tenders or to vary the tender given or any 

terms thereof during the period of validity without the consent in writing of Owner.  

30.     RIGHT TO ACCEPT OR REJECT TENDER: The acceptance of a tender will rest with the Bank who 

does not bind himself to accept lowest tender and reserve to them the authority to reject 

any or all the tenders received. They also reserve the right of accepting the whole or any 

part of the tender and the Tenderers shall be bound to perform the same at the rates 

quoted. All tenders in which any of the prescribed conditions are not fulfilled or are 

incomplete in any respect or there is any correction not duly signed and dated by the 

Tenderer are liable to be rejected. The job may be awarded to one or more agencies by 

dividing the work at the entire discretion of the Employer. The quoted rates shall hold good 

for such eventuality. 

31.     TIME SCHEDULE:  The said works in the branch shall be completed in 60 days from the date of 

commencement of work or within 7 days of issue of work order by Bank whichever is earlier.  

32.     LIQUIDATED DAMAGES FOR DELAYED COMPLETION:  If the contractor fails to complete the 

work by the scheduled date of completion or within any sanctioned extended time, he will 

have to pay 0.5% of the accepted tender amount per week as liquidated damages for 

each week beyond the scheduled date of completion or the extended period of 

completion, works remaining incomplete. The above penalty shall be imposed for period of 

delay attributable to Contractor for the entire scope of work assigned to them for project 

completion. The decision of Bank in this regard shall be final & binding. The maximum 

liquidated damages recoverable shall be 5% of accepted tender amount.  

33.     WATER AND ELECTRICITY:  Electricity and water for execution of work shall be arranged by the 

Bank during course of renovation at one point inside the branch.  
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34.   SIGNING OF THE CONTRACT:  The successful Tenderer shall be required to execute an 

agreement in the pro-forma approved and provided by Bank within 7 days from the date of 

receipt of the notice of acceptance of tender or letter of intent. On acceptance of the 

tender, the name of the accredited representatives of the Contractor, who would be 

responsible for taking instructions from the Employer as the case may be, shall be 

communicated to the Bank. 

35.     Bank is not concerned with any rise or fall in the prices of any materials or labour. The rates 

quoted shall include charges including any enhanced labour rates etc. which may be 

enacted from time to time by the State and/or the Central Government and shall remain 

valid till Completion of the work. Under no circumstances bank shall be held responsible for 

compensation or loss to the contractor due to any increase in the cost of labour or material 

etc. No Price variation adjustments shall be admissible.  

36.     Permission/ approval if so required from any civic, local, government, municipal, competent 

authorities shall be the entire responsibility/ scope of the contractor and Bank shall not make 

any payment in this regard which may be noted.  

37.      The existing branches from where the furniture is to be shifted are functional. As such said 

repair/ renovation work is to be done causing minimum disturbance to the branches. 

Contractor to take up the said works strictly as per Bank’s instructions & priority failing which 

Banks shall take appropriate action including imposing penalty / cancellation of order.   

38.    Extra item is to be executed only after obtaining rate approval from Bank by submitting rate 

analysis based on the latest available DSR or if the rate is not derivable from DSR than it 

should be based on prevailing market rates.  

39.    Terms & Conditions not specifically mentioned here shall be governed by latest available 

CPWD-GCC. 

39. ELECTRICAL INSTALLATION: 

The whole of the Electrical & Data cabling installation shall be carried out by a major registered 

licensed Electrical Contractor's firm. 

The electrical installation shall include for the supply of the whole of the materials and the work of 

fixing, necessary for the complete installation. The work shall be carried out in strict accordance with 

the latest edition of the Regulations for the Electrical Equipment of Buildings issued by the Institute of 

Electrical Engineers I.E. rules and to the satisfaction of and in accordance with rules, regulations, and 

requirements of the supply company and the Fire department all to the entire satisfaction of the 

Bank’s Architect/ Engineer. 

The positions of all points and equipment shown on the drawings shall be assumed to be correct for 

the purposes of tendering, but it is the main contractor’s responsibility to check the exact positions 

on the site before commencing the works. 

 

Seal & Signature of the tenderer 
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SPECIAL CONDITIONS OF CONTRACT 

1. Tenderers shall go through all documents before quoting rates and provide for necessary cost as 

may be included in either bill or material or specifications. 

2. Tender shall be invalid unless all rates are filled in financial bid (accepted in Online Mode only). No 

arbitrary condition shall be submitted. Tenders shall be signed by all the legal partners of the firm. 

4. Each of the tender documents shall be signed by the Tenderer. 

5. Work shall be done night (if permitted by Bank) and day without extra charge, if necessary. 

6. Tenderer shall provide for stacking of materials in such a way as to facilitate rapid checking of   

   Quantities. 

7. Materials supplied by Bank if any shall be used only in Bank’s work. 

8. Contractors shall pay any local charges relating to execution of work. 

9. Contractor shall allow for all wastages in the rates. 

10. Contractor shall arrange all temporary connections. 

11. No extras shall be paid, quantity sheets and drawings both are to be considered jointly and 

Bank’s Architect/Engineer is the final authority for the interpretation. 

12. Site instruction shall be deemed for proper execution, and shall be carried out without extra 

charge. 

13. Order book with numbered pages shall be kept on site. Contractor shall carry out all instructions 

properly. 

15. All disputes and differences of any kind whatsoever arising out of or in connection with the work 

order whether during or after completion of contract shall be deemed to have arisen at Siliguri and 

only Courts in Siliguri shall have jurisdiction to determine the same. 

16. Signing of the contract:  

16.1 The successful Tenderer shall be required to execute an agreement in the proforma attached 

with this tender document within 7 days from the date of receipt of the notice of acceptance of 

tender. In the event of failure on the part of the successful Tenderer to sign the agreement within the 

above-stipulated period. The Bank reserves the right to forfeit the earnest money/ security deposit 

and cancel the contract.  

16.2 Until the Agreement is formally signed, the Work Order/ Letter of Acceptance of Tender issued 

to the successful Tenderer and accepted by him shall be operative and binding on the Bank and 

the Contractor. 

 

 

Seal & Signature of the tenderer 
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PROFORMA FOR 

 

Articles of Agreement 

 
(On non- judicial Stamp Paper of relevant value by successful bidder as applicable at place of execution) 

 
Made the ___ day of _____________2025 

 

Between 

 

CENTRAL BANK OF INDIA. 

Business Support Department, 

Central Bank of India, Regional Office Siliguri 

Ramkrishna Road, Ashram Para, Siliguri, 734001.  

(Hereinafter called “The Employer”) of the one part  

And 

(Hereinafter called “The Contractor”) of the other part. 

Whereas the Employer is desirous of Interior Renovation, Electrical, Data cabling & Air- Conditioning 

works at Siliguri Branch …………………………………………………………  

And has caused Drawings, Specifications and Bill of Quantities Showing & describing the work to be 

done to be prepared by or under the direction of CENTRAL BANK OF INDIA, REGIONAL OFFICE, 

Siliguri 

And Whereas the Contractor has agreed to execute, subject to the conditions set forth in the 

Schedule hereto (hereinafter referred to as “the said Conditions”) the works shown upon the said 

Drawings and described in the said Specifications and included in the said Bill of Quantities for such 

sum as may be ascertained to be payable in terms of the Schedule of Quantities and which sum is 

estimated to be Rs……………………………………………………………………..………………………… 

(Rupees…………………………………………………………………..………………………… hereinafter 

referred to as “the said Contract Amount”).  

NOW IT IS HEREBY AGREED AS FOLLOWS: 

1)  In consideration of the said sum to be paid at the time and in the manner set forth in the 

said Conditions, the Contractor shall, subject to the said Conditions, execute and complete 

the work shown upon the said Drawings and described in the said Specifications and 

Schedule of Quantities. 

2) The Employer shall pay the Contractor the said sum or such other sums as shall become 

payable hereunder at the times and in the manner specified in the said Conditions. 

3) The term “Architect/Engineer” in the said Conditions shall mean the said ARCHITECT/CIVIL 

ENGINEER, CENTRAL BANK OF INDIA, ZONAL OFFICE, KOLKATA or in the event of it being 

ordered to be or would cease to be or in the event of it being ordered to be or would cease 

to be the Consultant for that purpose by the Employer, not being a person to whom the 

Contractor shall object for reasons considered to be sufficient by the Arbitrator mentioned in 

the said conditions provided always that no person subsequently appointed to be the 

Consultants under this Contract shall be entitled to disregard or overrule any previous 

decision or approval or direction given or expressed by the Consultants for the time being. 
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4) Tender documents containing Notice to the Contractors, Conditions of Contract, and 

Appendix thereto, General Conditions of Contract, special conditions of the contract, 

Specifications and Bill of Quantities with the rates entered therein, shall be read and studied 

as forming part of this agreement and the parties hereto shall respectively abide by and 

submit themselves to the conditions and stipulations and perform the agreements on their 

part. 

5) This contract is neither a fixed lump sum Contract nor a piece work Contract, but is a 

Contract to carry out work to be paid for according to actual measured quantities at the 

rates contained in the Schedule of Rates and probable quantities or as provided in the 

Conditions. 

6) The Bank through the Architect/Engineer, reserves to himself the right of altering the drawings 

and nature of the work of adding to or omitting any items of work or having portions of the 

same carried out without prejudice to this Contract. 

a) The Contractors represent that they have experienced and competent staff which 

will enable them to ensure proper quality check on the materials, whether brought by 

the Contractors, and which will ensure that the Contractors will carry out proper tests 

as required by the West Bengal State PWD/ CPWD specifications and will supervise 

the day-to-day working and execution of the Contract works to the satisfaction of the 

Architect and Bank. 

b) If the Contractors have any doubt about the quality of any materials or any difficulty 

in supervision of the day-to-day work, it shall be the duty of the Contractors to report 

the matter in writing forthwith to Architect and, for the time being, to suspend that 

portion of the work about which difficulty is experienced, and the Contractors will 

abide by the direction of the Architect. 

c) The Contractors are aware that the Architect will not give day-to-day supervision but 

will periodically supervise and it will be the responsibility of the Contractors to perform 

their obligations under Sub-Clause (a) and (b) above. 

d) The Contractors covenant and warrant that completed items of work as well as the 

entire work on completion will be in conformity with the Uttar Pradesh PWD/ CPWD 

specifications and the term and conditions of this contract and will be of contract 

quality and description. 

7) Time shall be considered as of the essence of this Agreement and the Contractor hereby 

agrees to commence the work soon after the site is handed over to him as provided for in 

the said conditions and to complete the entire work by 60 DAYS subject, nevertheless to the 

provisions for extension of time. 

8) This Agreement and Contract to be deemed to have been made in Siliguri and any question 

or dispute arising out of or in any way connected with this Agreement and contract shall be 

deemed to have arisen in Siliguri and only the Court in Siliguri shall have jurisdiction to 

determine the same. 

As witness our hands this _______ day of __________ 2025 

 

 

 

 

 

 

 

 

 

 

Signed by the said 

 

Owner/ Bank 

In the presence of:                                                                         

Witness No.1 ___________________________ 

Name & Address 

Witness No.2 ___________________________ 

Name & Address 

 

Signed by the said 

                                                                                                                                 

Contractor 

In the presence of: 

Witness No. 1___________________________ 

Name & Address 

Witness No. 2___________________________ 

Name & Address 
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SAFETY CODE 

1. Safety and security of the material and Labor will be responsibility of the contractor and Bank 

will not be responsible for the same.  

2. First aid box & other safety equipment’s including adequate supply of sterilized dressing and 

cotton wool shall be made available/ used during construction period by Contractor at his 

own cost. 

3. An injured person shall be taken to a public hospital without loss of time, in cases where the 

injury necessitates hospitalization. 

4. Suitable and strong scaffolds should be provided for workmen for all works that cannot safely 

be done from the ground. 

5. No portable single ladder shall be over 8 meter in length. The width between the side rails 

shall not be less than 30 cm (clear) and the distance between two adjacent rungs shall not 

be more than 30 cm. When a ladder is used as extra mazdoor shall be engaged for holding. 

6. The excavated material shall not be placed within 1.5 meters of the edge of the trench or 

half the depth of trench whichever is more. All trenches and excavations shall be provided 

with necessary fencing and lighting. 

7. Every opening in the floor of a building or in a working platform to be provided with suitable 

means to prevent the fall of persons or materials by providing fencing or railing whose 

minimum height shall be one meter. 

8. No floor, roof or other part of the structure shall be so overloaded with debris or materials as 

to tender it unsafe. 

9. Workers employed on mixing and handling material such as asphalt, cement mortar or 

concrete and lime mortar shall be provided with protective footwear and rubber hand 

gloves. 

10. Those engaged in welding works shall be provided with welder’s protective eye shields and 

gloves. 

11. (i) No paint containing lead or lead products shall be used except in the form paste or 

readymade paint. 

(ii) Suitable facemasks should be supplied for use by the workers when the paint is applied in 

the form of spray or surface having lead paint dry rubbed and scrapped. 

12. Hosting machines and take used in the works, including their attachments, anchorage and 

supports shall be in perfect condition. 

13. The ropes used in hosting or lowering material or as a means of suspension shall be of durable 

quality and adequate strength and free from defects. 

 
 

Seal & Signature of the tenderer 
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LIST OF APPROVED MATERIALS: Vendors are advised to use the materials of below mentioned Brand 

with prior approval of Bank/ Architect only. 

MATERIAL MANUFACTURER / BRAND NAME 

Aluminium composite panel Alstone, Alcobond, Eurobond 

Block board/ Plywood Century/ Greenply / Archid confirming to IS 303 & IS 710. 

Modular Grid Ceiling tiles 
600X600, 12-15mm thick perforated tiles of “ ARMSTRONG PVT 

LTD”  

Gypsum Ceiling Gypsum India Ltd, Saint Gobain, USG Boral 

Teak-Wood, Mouldings, Lippings First Quality, well-Seasoned Wood Free From all Defects 

MDF/ Partition Board 
Novapan, Greenlam, Archid, Century (Exterior EWP Grade) or 

equivalent approved by Bank. 

skirting : (100mm) 

Bank's pattern i.e. Blue: Red = 3:1 as per proportion. Greenlam, 

Eurolam, Formica. (Blue - C=100 M=50 Y=0 K=0)  (Red C=0 

M=100 Y=65 K=15) 

 

Red & Blue laminated strips required on walll paneling & 

partition top side (below false ceiling). This is compulsory on 

every site. Approved sizes are Blue 3" & Red 1'': (As per bank's 

approved shade) 

Mortice Locks, Night Latch  Godrej, 4-C ACME, Ultra, Dorset  

Multi Purpose Locks  Godrej/ Dorset/ Link/ Harrison 

Laminate  
1mm Thk. Shade - HL Pine. (Laminate make - Greenlam,  

Century, Archid, Formica )  

Veneer Durian, Duro, Century 

Glass Modi Guard/ Saint Gobain/ Ashai 

Screw / Nail G.K.W., Netle Fold  

Hinges & Hardware Ozone /Magnum/ Everite all ISI marked 

Floor Spring 
Hemco/ Ozone/ Geze/ Dorma/ Hardwyn/ Godrej  Aluminum 

plate type confirming to IS: 6315 

Hydraulic Door Closure Hyper/ Godrej/ Everite/ Ozone 

Drawer Slides 

Telescopic/Keyboard Slide       
Godrej, Earl Bihari, EBCO or Hetich make. 

Key Board Drawer/Tray     
Ready to use, computer keyboard tray KBT series keyboard of 

Earl Bihari, EBCO or Hetich make. 

Adhesive Fevicol, Araldite, Mowicol, Mahacol 

Soft Board Sitatex or equivalent  

Paints Asian, Berger, Deluxe or equivalent as per bank approval 

Wood preservative Asian, Nerolac, Wood guard, British 

Powder coating on all metal 

section 
Ivory Gloss :- H3N00307S9 

Cement L&T, ACC 

Vitrified Tiles 
Kajaria [Shade Kajaria Make (AGCNL- K6211) /same shade 

matching in Nitco, Johnson Company] as approved by bank 

Ceramic Tiles 
Nitco/Kajaria/ Jhonsan (Sample shall be pre-approved by 

bank) 

Vinyl Flooring 
Applicable only in strong room are 2mm thk. (Armstrong, Rikwin, 

Marblex) 

Bonding/ Water Proofing 

Chemical 
Bal/ Roffe/ Sunanda/ Ciba 

Sanitary Fittings Parry Ware/ Hindware  

Plumbing Fittings G. I. Pipes, Tata/ Jindal/ Zenith Make C-Class 
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APPROVED LIST OF ELECTRICAL, DATA CABELING AND AIR-CONDITIONING WORKS 

DESRIPTION MAKE/ BRAND 

PVC Insulated Copper wires (Multi stranded 650 V Gr.) L&T/ RR Cable/ Finolex/ Polycab 

MS Conduit and accessories BEC/AKG/ KALINGA 

Wires/ Cable (FRLS) Finolex / Polycab/ RR 

Telephone wire Finolex / Polycab/ RR 

Armored  XLPE/PVC Cables Finolex / Polycab/ RR 

MCCB/MCB/ELCB/DB Legrand/ Seimens/ L& T 

Load line DB HPL/Crompton, L & T/ Legrand 

Ceiling/ Wall mounted Fans/ Exhaust Fan with Louvers Crompton/ CG/ Orient 

PVC non-metallic conduits and accessories BEC/ Precision/ AKG/ Polycab/ Prince 

Panel manufacturer CPRI approved manufacturers 

Bulb holders, Ceiling rose, 6/16A Switch socket/Telephone 

socket/TV Outlet/Fan regulators 

Legrand Mylinc/ Crab tree athena / 

Anchor ROMA 

GI pipes Swastic/ Khandelwal/ Prakesh 

Lugs/ Glands Dowells/Comet/L & T 

LAN/ Data Cable (Cat 6e) D-Link, Digi Link 

Changeover Switch L & T, Legrand, Siemens 

GI metal/Plastic boxes (Flush/Surface mounted) Legrand / Crab tree  / Anchor 

Selector switch & indication Light Kaycee/ Siemens/ L&T 

Distribution Boards Double Door Legrand/L&T/Siemens 

Grid Light 2'x2' (LED) 
 

Phillips/ Wipro 

Down Light (LED) Phillips/ Wipro 

Central Air Conditioning Plants , Package type plant 

,Window, Split AC, Cassette AC (Five Star rated) 

Carrier / Hitachi / Daikin /OGeneral / 

Mistubishi  

NOTE: Above specifications are of the general type only and must be used in conjunction with the 

drawing of the particular item being made. Anything shown on the drawing and not in the 

specification must be compiled with, and vice versa. 
 

1. All the materials shall be ISI make. 

2. The contractor will have to get the sample approved from the architect whose decision 

shall be binding on the contractor. The condition is also applicable for any material not 

mentioned in the specification or schedule of works No deviations are allowed in these even 

during/after tender. 

3. Architect/Engineer decision in this regard shall be final and binding. 

4. In case any material is not available for any one or all the approved make the Architect/ 

Client shall select and approve alternative make. 

The work shall be carried out in strict accordance with the latest edition of the Regulations for the 

Electrical Equipment of Buildings issued by the Institute of Electrical Engineers I.E. rules . 

 

Water Taps, Stop cocks & other 

fittings 
ISI Marked and as per bank approval 

Insulation Wool U.F. Twiga, Crown, Lloyd 

Soil waste & R .W.P. RIF/BC/SRIF 

G I fitting KS ENG. Works/R-mark, K-Mark, Jindal. Tats 

G I Pipes Tata/JINDAL/ Hissar 

Stone ware pipes and gully 

traps 
Perfect/Bura 

Steel sinks Neelkant,  Nirali 

Fire Retardant Coating Viper or Equivalent 

Wood Preservative ASCU PS-2 or equivalent 

Vertical/Venetian Blinds Vista levellor/MAC 
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ANNEXURE-1 

(To be submitted with final invoice) 

 

From: The Contractor 

………………………………………. 

……………………………………….. 

 

To:  

Central bank of India, 

Regional Office Siliguri 

 

Dear Sirs, 

We refer to the tender dated ____________ for __________ at the premises mentioned on 

cover page (page no.1) of the tender. We hereby confirm that we have complied with all 

formalities in the performance of our contract for the supply of goods and services under 

all statutes governing the same, Central, State, or Local. We further confirm that we have 

paid all taxes and duties including sales tax and excise duty in respect of the goods and 

services supplied to you and undertake to be responsible for the same. 

We agree to indemnify and keep you indemnified against any claim or demand and all 

loss, costs, charges, and expenses incurred or suffered by you as a result of any claim 

being made by any person in respect of our obligation under the said tender for payment 

of taxes, duties or otherwise.  

 

Yours truly,  

 

Date: ______________  

 

 

SIGNATURE OF CONTRACTOR WITH RUBBER STAMP 
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ANNEXURE-2 

(To be submitted with final invoice) 

 

From: The Contractor 

………………………………………. 

……………………………………….. 

 

To:  

Central bank of India, 

Regional Office Siliguri 

 
 

Dear Sirs, 

 
We refer to the tender/contract dated ___________ for the supply of goods and services to 
you at your premises of as mentioned on the cover page (page no.1) of the tender. We 
advise that we are covered under the exemption limit prescribed by the Central Excise Act 
1944 and no Excise is payable by us on the goods and services supplied to you. We 
further confirm that we have complied with all the formalities in the performance of our 
contract for the supply of goods and services and under all statutes governing the same, 
Central, State, or local. 
 
 
We undertake that if any taxes and duties including sale tax and Excise duty in respect of 
goods and services supplied to you by us are payable, the responsibility of paying the 
same shall be ours.  
 
 
We agree to Indemnify and keep you indemnified against any claim or demand and all 
loss, cost, charges, and expenses incurred and suffered by you as a result of any claim 
being made by any person in respect of our obligation under the said tender/contract for 
payment of taxes, duties or otherwise. 
 
Yours truly,  
 
 
Date : ______________  
 
 
 

SIGNATURE OF TENDERER WITH RUBBER STAMP 
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ANNEXURE-3 

 

Confirmation of Acceptance of Tender terms and conditions 
(To be signed by the bidder and enclosed along with their offer) 

 

 

We have studied the terms and conditions of Tender Enquiry including General 

and Special terms and conditions, the specifications, lay-out drawings, Schedule 

of Quantities, Commercial terms and conditions, Approved Makes, etc. We are 

accepting all terms and conditions of the Tender without any deviation. Offer with 

any deviations from the Tender Enquiry are likely to be rejected. We also 

understand that the order / s will be placed in the name of principals only and not 

in the name of their dealer/s. Our quotation is based on the above.  

 

 

 

 

Date: ______________ 

 

 

 

 SIGNATURE OF TENDERER WITH RUBBER STAMP 
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FURNITURE LAYOUT
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CENTRAL BANK OF INDIA 

REGIONAL OFFICE, SILIGURI 

Ramkrishna Road, Ashram Para, Siliguri, 734001  

 

TENDER DOCUMENT 

 

(FINANCIAL BID) 

(TO BE SUBMITTED IN ONLINE MODE ONLY) 

 

FOR 

 

Furniture, Electrical & Data cabling work at Central Bank of India,  

Islampur Branch, under Siliguri Region 

 

 

 

 


